Cornerstone Christian Academy, Inc.
RECORDS REQUEST
This is to request a copy of the records of ___________________________________who has

applied to Cornerstone Christian Academy of Cincinnati, Inc. for the admission to grade ________ for the academic year ________. Please send a copy of this student’s records through the most recent grading period including:
1. Grades and written teacher comments

2. Achievement and aptitude test results

3. Proficiency Test Results

4. Psychological and special needs testing reports

5. Attendance and disciplinary records
Thank you for your assistance.
Sincerely,
Phyllis Wilson
Send School Records to:  
Cornerstone Christian Academy of Cincinnati, Inc.
Attn: Admissions
P.O. Box 12824
Norwood, Ohio 45212

It is the policy of Cornerstone Christian Academy of Cincinnati, Inc. that all information received regarding a candidate’s application for admission shall be kept confidential. Only authorized school personnel have access to this information and only to the extent it is relevant to admission and placement decisions.
Permission to Release Records
This is to certify that I/we authorize the release of a copy of my/our child’s records to Cornerstone Christian Academy of Cincinnati, Inc. to be used as part of the admission process.
_______________________________________     ____________________________________
Parent /Legal Guardian Signature

              Date
 Parent /Legal Guardian Signature

Date
This form should be sent directly to the student’s current school, not to the school to which the student is applying.
“The Cornerstone Christian Academy of Cincinnati, Inc. recruits and admits students of any race, color, national and ethnic origin, and to all the rights, privileges, programs and activities generally accorded or made available to students

at the school. In addition, the school will not discriminate on the basis of race, color, national and ethnic origin in the

administration of its educational policies, scholarships, loans, fee waivers, educational programs and athletics/extracurricular activities. In addition, the school is not intended to be an alternative to court or administrative agency ordered, or public school district initiated, desegregation.The Cornerstone Christian Academy of Cincinnati, Inc. will not discriminate on the basis of race, color, or ethnic origin in the hiring of its certified or non-certified personnel.”

